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Sale of Surplus Property 

 
The rules regarding disposal of used District property are set out below. Please review and contact purchasing@pps.net if 
you need further assistance. 

 
PPS-47-0228 Approved Class Special Procurements 
 
(9) Sale of Used Personal Property. 

(a) The Superintendent may sell used personal property without obtaining Competitive Bids or Quotes if a liquidation 
sale would bring in greater revenue to the District than would be gained through Bids.  As used in this Section, 
"surplus personal property" is property or equipment that has been determined to no longer be useful to the 
District.  It may be property or equipment that the District has used for some time and that is fully used up or 
obsolete.  It may be property or equipment that is the natural excess or leftover from a Project, such as cable, 
wire, carpet, etc., that has been cut or partially used in some manner so that it cannot be returned to the supplier 
for a refund. 

(b) For sales of surplus property valued at more than $25,000 per item or lot, the Superintendent must attempt to 
obtain at least three Competitive Quotes.  The Superintendent will keep a Written record of the source and 
number of Quotes received.  If three Quotes are not available, a Written record must be made of the attempt to 
obtain three Quotes. 

(c) The Superintendent may sell used personal property regardless of price via an electronic auction or sales service 
including, without limitation, eBay, Craigslist, or other similar Internet-based auctions or marketplaces.  If the 
service does not otherwise provide for a competitive sales process, the Superintendent will establish a minimum 
Bid, a time period for acceptance of Bids, and will not sell the property unless the Superintendent receives a 
minimum of three Bids.  The sale will be Awarded to the highest Responsible Bidder submitting a Responsive 
Bid, except that the Superintendent may accept a lower Bid if transportation or other costs associated with 
collection or delivery of the property would offset the higher Bid amount. 

(d) The Superintendent may sell, sell at a discount, or donate used personal property to another school district, to 
another Public Body, or to a nonprofit corporation that provides educational, social, or other important services 
to the District, District students, or families of District students. 

(e) If the Superintendent determines that the used personal property has no market value, or that the market value 
is so low that the staff time or cost involved in selling the property is likely to exceed the value of the used 
personal property, the Superintendent may dispose of the property as the Superintendent determines is in the 
best interest of the District. 

 
Auction Sites: 
 
GovDeals – https://www.govdeals.com/ 
 
Public Surplus - http://www.publicsurplus.com/sms/pps,or/browse/cataucs?catid=904 
 
Ebay - https://www.ebay.com/ 
 
craigslist - https://portland.craigslist.org/ 
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